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ITonoxkenune o ONGJINOTEKE

1. O6mue moJioKeHus

1.1.  bubGnunoreka sBISETCS CTPYKTYPHBIM MOJpPA3/I€JI€HUEM MYHHUIMIIATBHOTO ABTOHOMHOIO
0011e00pa3oBaTeNbHOr0 yUpeKACHHs cpenHeil oOmeobpa3zoBatenbHoil mkombl Nel um. B.I'. Ceposa
r. Kypranuncka (nanee - MAOY COI Ne 1 um. B.I'. CepoBa), y4acTBYIOIIUM B Y4€OHO-BOCITUTATEILHOM
mporiecce B ILeIsAX oOecreyeHHus MpaBa y4YaCTHUKOB OOpa3oBaTEIbHOTO Ipolecca Ha OecruiaTHOe
M0JIb30BaHKEe OUOJIMOTEYHO-UH(DOPMALIMIOHHBIMU pECYPCaMHu.

1.2.  JlestenbHocTh OuOIMoOTEeKn oTpaxkaercs B ycrae MAOY COII Ne 1 um. B.I'. Cepoga.
ObecnieueHHOCTb OMOIMOTEKH Y4eOHBIMU, METOJUYECKUMHU U CIIPABOYHBIMU JOKYMEHTAMH YUUTBIBACTCS
MIPU JIMLEH3UPOBAHUH 00111€00pa30BaTENLHOTO YUPEKACHUSI.

1.3. Hemun Oumbmmorekn cooTHocsaTcs ¢ nemimu MAOY COII Ne 1 um. B.I. Ceposa:
dbopMupoBaHue OOIIEH KyJIBTYpbl JIMYHOCTH OOYYArOIIerocss Ha OCHOBE YCBOCHHS 0053aTeIbHOTO
MUHHMYMa coJiepxaHus 00111e00pa30BaTeNIbHBIX IPOrpaMM, UX aJlaTalys K )KU3HU B 00LIECTBE, CO3aHNe
OCHOBBI JIJISi OCO3HAHHOTO BBIOOpA M IMOCIEAYIOMIETO OCBOCHUS MPO(ECCHOHATBHBIX 00pa30BaTEIbHBIX
IpOrpamMM, BOCIIMTAHUE TPAXKAAHCTBEHHOCTH, TPYIOJIOOMS, YBaXKEHUS K MpaBaM M CBOOOJaM 4ellOBeKa,
T00BH K OKpYy»Katomiei mpupoje, Ponune, cembe, hopMupoBanue 3J0pOBOro odpasa KU3HU.

1.4.  bubnauoreka LIKOJBI PYKOBOJICTBYETCS B CBOCH JEATEIBHOCTH (efepabHbIMU 3aKOHAMH,
ykazamu u  pacnopsbkeHussmu - IIpesunenta  Poccuiickoit  ®enepaunu, IOCTAHOBICHUSMH U
pacniopsbxenusmu IlpaButensctBa Poccuiickoit @enepaninu 1 HCHOTHUTENBHBIX OPraHOB CyObeKTOB P,
peIIeHUsIMUA COOTBETCTBYIOIIETO OpraHa yrpasieHus oOpa3zoBanus, yctabom MAOY COULI Ne 1 um. B.T.
CepoBa 1 npaBuJIaMH MOJIb30BaHUA OMOINOTEKOM, yTBepk1€HHBIMU qupekTopoM MAOY COLI Ne 1 um.
B.T". Cepoga.

1.5.  JesrenpHocTh Oubmmorekn MAOY COII Ne 1 um. B.I. CepoBa ocHOBBIBaeTCsl Ha
MPUHLMIIAX J€MOKpPAaTUH, TyMaHU3Ma, OOLIeOCTYITHOCTH, NMPUOPUTETA OOILIEUETOBEUECKUX LEHHOCTEH,
IpaXJTaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHSI IMUHOCTH.

1.6. MAOY COII Ne 1 um. B.I'. CepoBa HECET OTBETCTBEHHOCTb 3a JOCTYMHOCTh U KayeCTBO
O6uOIMOTeYHO-MH(POPMAITMOHHOTO 00CITY)KMUBaHUS OMOJINOTEKH.

1.7.  Opranuzanusi oOCITyKMBaHUSI Y4aCTHHKOB 00pa30BaTENIbHOIO Ipoliecca MPOU3BOAUTCS B
COOTBETCTBHUHM C MPaBUJIAMU TEXHUKU OE€30MACHOCTH M MPOTUBONOXKAPHBIMU, CAHUTAPHO-TUTHEHUYECKUMU
TpeOOBaHUSIMU.

2. OcHOBHBIE 321291

OCHOBHBIMU 33JJTa4aMy OMOTUOTEKH LIKOJIbI SBIISIFOTCS:

2.1.  ObecneueHne ydacTHUKaM 00pa3oBaTeIbHOTO Mpoliecca - 00yJaronmmMcs, MeAarornyecKum
paboTHUKaM, poauTeNsaM oOydaroumxcs (Janee Mojb30BaTeNsiM) - JOCTyna K MHGOpMaluu, 3HAHUAM,
UAESIM, KyJIbTYPHBIM [IEHHOCTSIM IOCPEACTBOM HCIOIb30BaHUS OMOIMOTEUHO-NH(DOPMAIIMOHHBIX PECYPCOB
Ha Pa3JInYHBIX HOCUTENSAX: OyMakHOM (KHV>KHBIN (OHJI, GOH]T NEPUOANYECKUX U3/IaHUN).

2.2. BocnuraHue KyJbTypHOTO M TIPaXXIAHCKOTO CaMOCO3HAHMsS, MOMOLIb B COLUAINM3ALNH
00yuyaroIerocs, pa3BUTHH €ro TBOPUYECKOT0 MOTEHIIHAIA,

2.3.  ®opMHpOBaHUE HABBIKOB HE3aBUCUMOTO OMOIMOTEUHOTO MOJIb30BaTeNsl, 00ydeHHE OUCKY,
0TOOpY U KPUTHYECKOH OLIEHKEe HHPOPMAIIIH.

2.4.  CoBepIIEHCTBOBaHUE MPEJOCTABIIAEMBIX OMOIMOTEKON yCIyr Ha OCHOBE BHEPEHUS HOBBIX
MH(OPMALIMOHHBIX TEXHOJOTUH W KOMIIBIOTEpH3alUU OMOIMOTEYHO-UH(OPMALMOHHBIX IPOIIECCOB,



dbopMupoBanre KoM(MpOPTHON OMOIMOTEUHOM CPEIbI.
3. OcHoBHbIE QPYHKIIUU

Jlns peanu3anyy OCHOBHBIX 3aj7a4 OMOIMOTeKa:

3.1.  ®opmupyer dhoua OMOINOTECUHO-UH(OPMAITMOHHBIX PECYPCOB IIKOJIBI:

- KOMIUICKTYeT YHUBEPCAIbHBIM (OHJ Y4eOHBIMH, XYI0KECTBCHHBIMH, HAYYHBIMHU,
CIPAaBOYHBIMU, MEJATOTMYECKUMHU M HAYYHO-TIONYJISPHBIMU IOKYMEHTaMU Ha OYMa)KHBIX U AJIEKTPOHHBIX
HOCHUTEIISIX UH(POPMAIINH;

- OCYILIECTBIISICT pa3MEIlEHUE, OPraHU3AIMIO U COXPAHHOCTh JOKYMEHTOB,

3.2.  Coszmaet uH()OPMAMOHHYIO MPOTYKITUIO:

- OCYILIECTBIISICT AHATTUTUKO-CUHTETUYECKYIO MepepadoTKy HH(pOpMalnu;

- OpraHu3yer U BeIET CHpaBOYHO-OMOIMOrpaduueckuii anmapar: Katayuoru (andaBUTHBIH,
CUCTEeMaTUYeCKUil), KapTOTEeKH (CHUCTEMaTHYECKYI0 KapTOTEKy CTaTeil, TeMaTH4YecKue KapTOTEKH),
3JIEKTPOHHBINA KaTaJjor;

- paspabaThIBacT pPEKOMEHIATeNbHbIC OubIMorpaduyeckue mocoouss (CHUCKH, 0030pHI,
yKa3aTelH);

- oOecnieurBaeT HH(GOPMUPOBAHUE TT0JIb30BaTENIeH 00 HH(DOPMALIMOHHON MTPOAYKIINH;

3.3.  OcymectBiser auddepeHInpoBaHHOE OUOINOTEUHO-HHPOPMAIIMOHHOE O00CTYKUBAaHUE
o0yJaromuxcsi:

- MPEOCTABIISIET MHPOPMALIMOHHBIE PECYPCHI HA PA3IMUHBIX HOCHTEISIX HA OCHOBE U3yUCHHS
UX UHTEPECOB U MH(POPMAIIMOHHBIX TOTPEOHOCTENH;

- CO3JIaCT YCJOBUS ISl peajM3allii CaMOCTOSTEIbHOCTH B OOy4YeHHH, TTO3HABATEIHHOH,
TBOPUYECKOH J1eATEIbHOCTH, CIIOCOOCTBYET Pa3BUTHIO HABBIKOB CaMOOOYUEHHUS,

- OopraHuszyer oOydeHHE HaBbIKAM HE3aBHCUMOTO OWOIMOTEYHOTO TIOJH30BATENS |
notpedurens HHPOPMAIH, COACUCTBYET UHTErPAllUi KOMILIEKCAa 3HAHWN, YMEHUIN M HAaBBIKOB Pa0bOTHI C
KHMIOM 1 uHpopManueii;

- OKa3bIBaeT UH(POPMAIIMOHHYIO MOJAEPKKY B PEIICHUU 3a/1a4, BOSHUKAIOIIUX B MIPOIECCE UX
yae0HO, caM000pa30BaTEIbHON U IOCYTOBOH JICATEILHOCTH;

- OpraHM3yeT MAacCOBbIE MEpPONPUATHS, OPUEHTHUPOBAHHBIE HA pa3BUTHE OOmEH U
YUTATEIBCKON KYJIbTYPhI TUIHOCTH, COJCUCTBYET PA3BUTHUIO KPUTHICCKOTO MBIIILJICHHS;

- CONICHCTBYET WIEHaM [eJarormueckoro KOJUIEKTHBA M aJIMUHUCTPALMKd [IKOJBI B
OpraHu3aIy 00pa3oBaTEILHOTO MpoIecca,

- PYKOBOJUT BOCITUTATENBbHON pabOTON ¢ KHUTOW B TPYMIAX MPOAJIEHHOTO JTHSI.

3.4.  OcymectBusier auddepeHnnpoBaHHOe OMOINOTEYHO-UH(DOPMAIIMOHHOE OOCITYKUBaHHE
MeJarornyeckux paboOTHUKOB:

- BBISIBIISIET HWH(OpPMAIMOHHBIE TMOTPEOHOCTH M YJOBIETBOPSIET 3alpOCHI, CBS3aHHBIC C
o0y4eHHEeM, BOCIIUTAHUEM U 3/JOPOBbEM JIETEH;

- BBISIBIIIET MH(OpPMAIMOHHBIE TMOTPEOHOCTH M YIOBIETBOPSIET 3alpochkl B 00IacTH
MeJarornyecKuX NHHOBAIUI U HOBBIX TEXHOJIOTHUI;

- CoJlelicTByeT Mpo(ecCHOHANIEHON  KOMIIETEHTHOCTH, TIOBBIIICHUIO  KBaJTH(UKAIINH,
MPOBEJICHUIO aTTECTAIINY;

- co3iaer OaHK NeAarornyeckod MHQPOpMAlMU KaK OCHOBBI €IWHOM WH(GOpPMaIMOHHON
CITY>KOBI TIKOJIBI, OCYIIECTBIISIET HAKOTUIEHHE, CUCTEMATH3AIUI0 HH(OpMaLUK TI0 peAMETaM, pa3aesiaM U
TeMaMm;

- OCYIIECTBIISIET TeKyIiee nHopMupoBanue (JTHU HHOOpPMAITUK, 0030PbI HOBBIX IMOCTYIUICHUH
U TyOJIUKAIIHiA),

- CTIIOCOOCTBYET TPOBEIEHHUIO 3aHATHH 1O (HOpPMUPOBAHHIO WH(POPMAIMOHHOW KYJIBTYPHI,
SBIIETCS 0a30i /ISl MPOBEICHUS TPAKTHUECKHX 3aHATUH M0 paboTe ¢ MHPOPMAITMOHHBIMU PeCypcamu;

3.5. OcymectBasier auddepeHnnpoBaHHOe OHOTNOTECUHO-UHDOPMAITMOHHOE OOCITYKUBAaHHE
poauTesnei 00yJyaromuxcs:

- VIIOBJICTBOPSIET 3alpOCHl MOJb30BaTeled W HMH()OPMUPYET O HOBBIX TOCTYIUICHHUSX B
O6ubnMoTEKY;

- KOHCYJIbTUPYET 110 BOIIPOCAM OPTaHU3aI[MH CEMEHHOTO YTSHHS, 3HAKOMHUT C MHPOpMannei
M0 BOCIIUTAHUIO JACTEH;



- KOHCYJIbTUPYET IO BOMPOCaM y4eOHBIX M3/IaHUH U1 00y4YaroIuXCs.
4, Opranusanus 1esiTeJJbHOCTH OM0JIMOTEKH

41. Crpykrypa  Oubnuorexku:  aOOHEMEHT, YHMTAIbHBIM  3al, OTHeN  y4eOHHUKOB,
CHeIHaTM3UPOBAHHBIN 0T paboThl C MYJIbTUMEIUWHBIMU IOKYMEHTaMHU, MHOYKUTEJIbHAS TEXHUKA.

42.  bubmuoreyHo-uHpopManoHHOE  OOCITY)KMBAaHHME  OCYIIECTBISETCS  HAa  OCHOBE
610IMOTeYHO-MH(POPMAITMOHHBIX PECYPCOB B COOTBETCTBHHM C y4€OHBIM M BOCHUTATENbHBIM IJIAHAMH
IITKOJIBI, POTPAMMaMU, TIPOSKTAMH U TIAHOM PabOThl OMOINOTEKH.

43. CroHcopckass MOMOIUIb, IOJXy4eHHas OWOIMOTEKOM B BHUAE LEJIEBBIX CpPEICTB Ha
KOMIUIEKTOBaHUE (OHIA U 3aKyNKy 00OpYyJOBaHUs, HE BICUET 3a cOOOM CHIKEHUS HOPMATHBOB U (WJIH)
a0COMIOTHBIX pa3MepoB (UHAHCHPOBAHHUS W3 OrojkeTa MIKOJbL. JIEHEeKHBIE CpeACTBa 3a CHAHHYIO
OMOIMOTEKON MaKyJIaTypy pacXoIyrOTCs Ha yIydllIeHHE MaTepualbHO-TEXHHUYECKON 0a3pl OMOIMOTEKH,
MOANUCKY MPOoEeCCUOHATBHBIX U3AaHUN, KOMIUIEKTOBaHKE (POH/Ia JOKYMEHTOB.

4.4, B memsax obecriedeHus MOJEpPHH3AIMU  OMOTMOTEKH B YCIOBUSX HWH(OpPMATHU3AINN
o0Opa3oBaHMs U B IIpe/ieiax CPEJICTB, BBIACISIEMbIX YUPEAUTEISIMH, IIKOJIa 00ecrieynBacT OUOINOTEKY:

- rapaHTUPOBAaHHBIM (PMHAHCHPOBAHWEM KOMIUIEKTOBAaHHUSA OMOIMOTEYHO-UH(POPMALIMOHHBIX
pecypcos;

- HEOOXOJAUMBIMU CITY)KEOHBIMU U MPOU3BOACTBEHHBIMU MOMEIICHUSMH B COOTBETCTBHUU CO
CTPYKTypOil OMOIMOTEKM U HOpMAaTHBAMHU IO TEXHHKE O€30MaCHOCTU JKCIUTyaTallid KOMIBbIOTEpa
(oTCyTCTBHE BBICOKOM BIJIaKHOCTH, 3albIJICHHOCTH IMOMEIIEHUS, KOPPO3UOHHO-AKTUBHBIX MPUMECEH WM
ANIEKTPONPOBOAIIEH MBbUIH) U B COOTBETCTBUHU ¢ ToNokeHusiMu CanlluH;

COBPEMEHHOM  DJIEKTPOHHO-BBIYMCIUTEIBHOM, KOMUPOBAJIBbHO-MHOKUTEIBHOM TEXHUKOW U
HEO0OXOITUMBIMU MTPOTrPAMMHBIMH MIPOTYKTaAMH;

- PEMOHTOM U CEPBUCHBIM 00CITYKUBAaHUEM TEXHUKU U 000py10BaHUS OUOINOTEKN;

- OMOIMOTEYHON TEXHUKON M KaHIIENSIPCKUMU MPUHAIIICKHOCTIMHU.

45. Ilkona co3gaer ycioBus Ui COXPAaHHOCTH ammapaTypbl, oOOpyAOBaHHS U UMYIIECTBa
OMOIMOTEKH.

4.6.  OTBETCTBEHHOCTh 32 CHCTEMATUYHOCTh M Ka4eCTBO KOMIUIEKTOBAHUS OCHOBHOTO (hOHIA
OuOIMOTEeKH, KOMIUIEKTOBaHNE y4eOHOTO (hOH/Ia B COOTBETCTBHUH C (DeiepaTbHBIMU EPEUHSIMU YYEOHUKOB
U yueOHO-METOAMYECKUX H3/aHUM, CO3JaHUIl HEOOXOIUMBIX YCIOBUH ISl JIE€ATEIbHOCTU OMOINOTEKU
HecéT OMOIMOTEKAph.

47. Pexum paboTbl OHOIMOTEKH OIpEnesieTcss AUPEKTOPOM IIKOJbI B COOTBETCTBUHU C
IIpaBUJIAMU BHYTPEHHETO pacrops/ika MKoibl. PexuM paboTel OMOIMOTEKH MTpeyCMaTPUBAET BblJIEICHUE:

- JIBYX 4acOB pab0OYero BpeMEHH €KEHEBHO Ha BBIIIOJIHEHNE BHYTPU-OUOIMOTEUHOI paboThI;

- OJTHOTO pa3za B MeECSI] - CAaHUTAPHOIO JIHSA, B KOTOPBIM 0OCIIy)KMBaHUE IMOJb30BaTEIeH He
MIPOU3BOJIUTCS;

4.8. B nensx obecnedeHns paliioHaIbHOTO MCTI0JIb30BaHMsI HHPOPMALIMOHHBIX PECYPCOB B paboTe C
JIeTbMH OMOIMOTEKa IMIKOJIBl B3aUMOJAEHCTBYET ¢ Onbnuorekamu MuHHcTepcTBa KynbTypbl Poccuiickoit
denepanuu.

5. Yupasienue

51. VYnpaBieHue OMOIMOTEKON OCYIIECTBIISETCS B COOTBETCTBHU C 3aKOHOJATENbCTBOM P,
Kpacnonapckoro kpast 1 Y craBoM HIKOJIBI.

52. OO0uee pyKOBOJACTBO JEATENBHOCTHIO OMOIMOTEKH OCYIIECTBIIAET AUPEKTOP LIKOJIBI WIIH
OJIMH U3 €ro 3aMeCcTUTEeNEH 10 MOPYUEHUI0 TUPEKTOpA.

5.3.  PykoBoAcTBO OMOIMOTEKOM OCYIIECTBIIAET OMOINOTEKAPh, KOTOPBI HECET OTBETCTBEHHOCTh
B Ipe/enax CBOEW KOMIIETEHLIMH Ipe] OOLIECTBOM M PYKOBOJHMTEIEM ILIKOJbI, OO0YYarOIIUMHCS, HX
pOIUTENSIMA 3@ OpraHU3allii0 M pe3ylbTaThl JIeATENbHOCTH OHOIMOTEKM B COOTBETCTBUU C
(YHKIMOHATBHBIMU ~ O0S3aHHOCTSAIMH, PEAYCMOTPEHHBIMH  KBAIW(UKAMOHHBIMU  TpeOOBAHUSAMH,
TPYJOBBIM JIOTOBOPOM U YCTaBOM ILIKOJIBI.

54. bubnuorekapp Ha3zHayaeTcs TUPEKTOPOM IIKOJIBI, SBISETCA UIEHOM I€Jaroru4eckoro
KOJUJIEKTUBA U BXOJUT B COCTaB ME€Iaroru4eckoro COBeTa IIKOJbI.

55. Meroauueckoe COMPOBOXKACHUE NEATEILHOCTH OMOIMOTEKH 00eCeunBaeT CIEeHUANNCT 10
y4ueOHbIM (OHJAM W IIKOJBHBIM OuOnumorekam PaiioHHOro WHGOPMAIMOHHO-METOIUYECKOTO IIEHTPA,
YUPEXKJEHUS ~ CHCTEMBbl  NEpPENOArOTOBKM M TOBBIEHHUS  KBATU(HUKAIMM,  PErHOHAIBHOTO



MH(POPMAIIMOHHOTO LIEHTPA.

5.6.  buOmmorekapp WIKONBI pa3pabaThIBaeT M TPEACTABISICT PYKOBOJUTEIIO IIKOJBI Ha
YTBEP)KICHHE CIEAYIONINE JOKYMEHTHI:

- MpaBujIa TOJIb30BaHUS OMOJIMOTEKOH,

- IUTAHOBO-OTYETHYIO JOKYMEHTAIHIO.

- TEXHOJIOTUYECKYIO JIOKYMEHTAIIHIO.

6. IIpaBa u 00s13aHHOCTH OUOJTHOTEKH

6.1. PaGoTHHK OMOTMOTEKU MIKOJBI UMEET MPABO:

- BbIIaBaThb HEOOXOAMMYIO YHTATEII0 JMTEpPaTypy TOJbKO IIOCIE CAAauud KHHUT, CPOK
MOJIb30BAHUS KOTOPBIMH HCTEK;

- COKpalaTh B OTHEJBHBIX CIIy4asX YCTAHOBJCHHBIE CpPOKU IOJIb30BAHUS YHUTATEISIMU
MaTepHaJIOB MOBBIIIEHHOTO CIPOCA;

- MIPOBOAUTh B YCTAHOBIIEHHOM TMOpsAJIKe (aKyJIbTaTUBHBIC 3aHATUSA, YPOKH U KPYXKKH
O6ubnmoreyHoONOIMOrpaduuecKrX 3HaHUH U HHYOPMAITIOHHON KYJIbTYPHI;

- CaMOCTOSITENILHO BBIOMPATh (POPMBI, CPEACTBA U METOIbI OMOIMOTEYHO-UH(OPMALILOHHOTO
o0CITy>)KUBaHHs 00pa30BaTEIHLHOIO U BOCIIUTATEIBHOTO MTPOIIECCOB B COOTBETCTBUU C IIETSIMH H 33/1a4aMH,
yKa3aHHBIMH B YCTaBE IIKOJIbI U MOJOKEHUHU O OUOIHOTEKE;

- OTIPECIISATh UCTOYHUKU KOMIUICKTOBAHUS HHPOPMAIIMOHHBIX PECYPCOB;

- M3bIMaTh U PEAIM30BbIBATH IOKYMEHTHI U3 ()OHIOB B COOTBETCTBUH C HHCTPYKIIHUEH 1O YUETY
OoubroTedHoro (hOoH/MA;

- ONpEAeNsAT, B COOTBETCTBHM C TPaBWJIAMHU IMOJIb30BaHUs OWOIMOTEKOW IIKOJIBI,
YTBEPKACHHBIMU JUPEKTOPOM IIKOJIBI, U TIO COTIIACOBAHUIO C POJIUTEIIECKIM KOMHTETOM BHUJIBI M Pa3MEPhI
KOMIIEHCAIINH ylepOa, HaHECEHHBIM MOJIb30BATEIIMHU OUOINOTEKH;

- Y4acTBOBAaTh B COOTBETCTBHM C 3aKOHOAATeNbCTBOM Pd B pabore OMOIMOTEUHBIX
accolMaIuil 1 COI30B.

6.2.  PaboTHHMK OMOIMOTEKH IIKOJIBI 00s3aH:

- 00ecneunuTh MOJB30BATEISIM BO3MOXKHOCTh pabOThl ¢ WHGOPMAIMOHHBIMU pecypcamMu
OMOIMOTEKH,

- nH(OPMHUPOBATH MOJIB30BATENCH O BUAAX MPEIOCTABISAEMBIX OMOIHMOTEKOM YCIIyT;

- 00ecTeYnTh HAYYHYIO OpTaHU3aIHio0 (POHIOB M KaTaJIOTOB;

- dbopmupoBath (OHABI B COOTBETCTBUU C YTBEPKACHHBIMH (enepambHbIMU TEPEeUHSIMU
yueOHBIX HM3JIaHHi, 00pa30BaTENbLHBIMU MTPOrPAaMMaMH, UHTEPECaMH, TIOTPEOHOCTSIMU U 3alpOCaMH BCEX
KaTEropuil MmoJIb30BaTEIIEH;

COBEPIICHCTBOBaTh HMH(OpMAIIMOHHO-OMOIMorpaduyeckoe U OMOIUOTEYHOE OOCITY)KMBaHUE
MOJIb30BaTeNeiH;

- o0ecreunBaTh COXpPAaHHOCTh UCTIOIB30BaHUS HOCUTENEH HH(DOPMAIIHH, HX CUCTEMAaTH3aIHIO,
pa3MelieHne U XpaHeHHe,;

- oOecrnieunBaTh peKUM pabOThl B COOTBETCTBUU C MOTPEOHOCTSAMH MOJIb30BaTENe U paboTOM
IIKOJIBI,

- BECTH YCTHYI0O M HAaIJIIHYIO MacCOBO-MH()OPMAIIMOHHYIO paboTy; OpraHHU30BHIBATH
BBICTaBKH JIUTEPATYPHI,

- €XKEMECSIYHO OCYHIECTBIATh CBEpKY HMeromerocss ¢onaa c¢ demepalbHbIM CIIUCKOM
IKCTPEMHUCTCKUX MaTE€pPHajOB M B Cilydyae OOHApPY)KEHHs COBIQJCHWUN WCKIIOYaTh JaHHBIC W3JAHHS W3
¢dbonma OMOTNOTEKH.

- MOBBIIIATH KBATH(PUKAITHIO

7. IIpaBa u o0s13aHHOCTH NOJIB30BaTeIeil OM0IMOTEKH
7.1.  Ilonp3oBarenu OMOIMOTEKH LIKOJIBI UMEIOT MIPABO:
- MmoJTy4yaTh TOJIHYI0 WH(OpMaIi o coctaBe OubmmoTedHoro (onma, WHOOPMAITMOHHBIX
pecypcax U IpeAoCTaBIseMbIX OMOIHMOTEKON yCIyrax;
- TI0JIb30BAThCS CIIPABOYHO-OMOIMOrpapUUecKUM armnaparoM OUOIHOTEKH;
- MOJTy4aTh KOHCYJIbTAI[MOHHYIO TOMOIIb B IIOMCKE U BEIOOPE MCTOYHUKOB HH(pOPMAIINH;



- nojiydaTb BO BPCMCHHOC IIOJIb30BAHUC Ha a0OHEMEHTE M B YHUTAJILHOM 3ajle IIeYaTHEIE

W3JIaHHS,

- MIPOJIEBATh CPOK MOJTH30BAHMSI IOKYMEHTAMU;

- MoJTy4aTh TeMaTHYECKHE, YTOUHSIOMNE U OnOIMorpadguiyeckne CrpaBki Ha OCHOBE (hoHa
OMOIMOTEKH,

- MOJTy4aTh KOHCYJIbTAllMOHHYIO TIOMOIL B paboTe ¢ mHpopManueld Ha HETPaIUIIMOHHBIX
HOCHTETISIX,

- y4acTBOBATh B MEPONPUSITUSIX, IPOBOIUMBIX OMOIHMOTEKOM;

- MOJIb30BAThCSl IUIATHBIMU YCIIYTaMH, MPEJOCTaBIIEeMbIMU OMOIMOTEKOM, COTTIACHO yCTaBy
IIKOJIBI U MOJIOKEHHUIO O TUIATHBIX YCIYrax;

- oOparathcs st pa3penieHus: KOHPIUKTHON CUTYaIlH K TUPEKTOPY IITKOJIBI.

7.2.  Tlonp3oBaTenu 6uOIMOTEKU O0S3aHbI:

- COOFOAATh MPaBUIIA MOJIb30BAHUS OMOITMOTEKOM;

- OepeXHO OTHOCUTBHCS K MPOW3BEACHHUSM IeyaTH (He BBIPHIBATh, HE 3aru0aTh CTPAHUII, HE
JeNaTh B KHATAaX MOAYEPKUBAHUH, TOMETOK), 000PYI0BaHUIO, HHBEHTAPIO;

- MOJAJEPKUBATh TOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyrne OHOIMOTEKH,
PAacIoNIOKEHNs KApTOUYeK B KaTajorax M KapToTeKax;

- I0JIb30BAThCS IEHHBIMU U CIIPABOYHBIMU IOKYMEHTAMH TOJIBKO B TOMEIIIEHUHN OUOINOTEKY;

- yOeaHUThCS MPH MOIYYSHUH TOKYMEHTOB B OTCYTCTBHH JE(PEKTOB, a IIPU OOHAPYKEHUH TIPO
uHpopmupoBatb 00 3ToM paboTHHKa OuOIMOTEeKH. OTBETCTBEHHOCTh 3a OOHApy)KEHHbIE Ie(EeKTHl B
ClIaBaeMbIX TOKYMEHTaX HECET IMOCIEHUN T0Ib30BaTENb;

- pachuchiBaTbCS B YUTATENBCKOM (GOpMyNApe 3a KaKIbIA IMOJYYEHHBIH JTOKYMEHT
(uckmroueHue - yuaniuecs 1-4 kiacco);

- BO3BpAIIaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKU;

- 3aMEHSTH JOKYMEHTHI OMOJIMOTEKHU B CITydae WX YTPAThI WM IOPYH UM PABHOIICHHBIMU JINOO
KOMIIEHCUPOBATh yliepO B pa3Mepe, YCTaHOBICHHOM MPaBUIIAMHU MOJIb30BaHUS OMOIMOTEKOM;

- MOJTHOCTBIO PACCUUTATHCS C OMOIMOTEKON MO UCTEYCHHUH CPOKa OOydeHUs Wi paboTHl B
IKOJIE.

7.3.  llopsaok nosib3oBaHusl OMOINOTEKOM:

- 3anuch 00y4YarOINXCs MKOJIbI B OMOIMOTEKY TPOU3BOJUTCS MO CIMCOYHOMY COCTaBY Kiiacca
B WHJIUBHTyJTbHOM TIOPSIIKE, TEAArOTUISCKUX U MHBIX pAOOTHUKOB IITKOJIBI, POAUTENEH 00yJaromuXxcsl - 1o
MacopTy;

- nepeperucTpanus nojap30BareNneil OnOIMOTEKH POU3BOIUTCS €XKETOTHO;

- JOKYMEHTOM,  TOJTBEPKJAIOIIMM  TPaBO  TOJIb30BaHUS  OMONMOTEKOW,  SIBIsETCS
YUTATEIbCKUN GOPMYIISp;

- YUTATEeIbCKUN (HOpMyIsip (PUKCHUPYET JaTy BBIJAYM MOJI30BATENIO JOKyMEHTa U3 (oHIa
OMOIMOTEKH U UX BO3BpAIICHUS B OUOINOTEKY;

7.4.  Tlopsaok moyib30BaHUsS A00OHEMEHTOM:

- MOJTb30BATEIIM UMEIOT MPAaBO MOJYYHTh Ha JIOM W3 MHOTOTOMHBIX M3JaHUU He Ooliee MBYX
JOKYMEHTOB OJJHOBPEMEHHO;

- MaKCUMAaJIbHBIE CPOKH TOJIb30BAHMSI JOKYMEHTAMU:

- y4eOHUKH, ydeOHbIE TOCOOHS - yIeOHBIN TOJ;

- HAYYHO-TIONYJISIpHAs, TO3HABATEIbHAS, XY/I0’)KECTBEHHAs IUTepaTypa - 1 Mecsir;

- MEepUOINYECKUE U3aHUs, U3JaHUA MMOBBIIIEHHOTO cIipoca - 15 qHel.

- MOJIb30BATEIN MOTYT MPOJITUTH CPOK MOJTH30BAHMS JOKYMEHTAMU, €CJTH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTHX TOTH30BATEICH.

7.5.  TlopsaoK MOJIb30BaHUS YUTATBHBIM 32JI0M:

- JTOKYMEHTHI, IPeHa3HAYCHHBIE [T Pa0OTHI B YHTAITEHOM 3aJie, Ha IOM HE BBIIAIOTCS;

- SHIMKJIONEINH, CIPABOYHHUKH, PEJIKHE, IICHHBIE U UMEIOIINECS B €JMHCTBEHHOM K3EMILTSIpe
JOKYMEHTBI BBIIAIOTCS TOJIBKO JIJIs1 paOOTHI B YUTATHLHOM 3aJIe.

7.6.  Tlopsmok paboThl C KOMIIBIOTEPOM, PACTIONOKEHHBIM B OMOTHOTEKE:

- paboTa ¢ KOMIIBIOTEPOM YYACTHHKOB 00pa30BaTEILHOTO MPOIIecca MPOU3BOIUTCS IO
rpaduKy, B IpUCYTCTBHH pabOTHUKA OMOIHOTEKH, - pa3peliaeTcs padoTa 3a OJIHUM MEPCOHATBHBIM



KOMIIBIOTEPOM He 0oJjiee ABYX YeIOBEK OAHOBPEMEHHO;
[OJTb30BaTENb HMMEET MpaBO padoTaTh C OJIEKTPOHHBIM HOCHTENEM HWHGPOPMAIMK TI0CIe
MPEBapUTEIILHOTO TECTUPOBAHMS €r0 pAOOTHHUKOM OUOINOTEKH;

- pabota c KOMITbIOTEPOM IIPOU3BOIUTCS COIJIaCHO YTBEPKIEHHBIM
CaHUTAPHO-TUTUEHUYECKUM TPEOOBAHUSIM.
8. Cpoxu neiicTBUS MOJI0KEHUS
1. Cpoxk neiicTBUSL JAHHOT'O TIOJIOKEHUS S JIeT.
2. IIpu n3MeHeHnn 3aKOHOAATENIbCTBA, B [IOJOKEHUE BHOCATCS U3MEHEHUS B YCTAHOBJIEHHOM

3aKOHOAATCJIbCTBOM IMOPAJKE.



